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. O01mue moJ1oKeHus

1.1. Henbto panHoro IlosokeHus sBASETCA 3alIUTa IEPCOHAJBHBIX JTAHHBIX
pabotHukoB MAJIOY n1/c  «JleTcTBO» OT HECaHKIMOHHPOBAHHOTO JIOCTYTIA,
HEMPaBOMEPHOT'O UX HUCIOJIb30BAaHUS WM YTPATHI.

1.2. Hacrosimee Ilonoxkenue pazpaboraHo Ha ocHoBaHuu cTateil KoHctutyium
P®, Tpynosoro kojnekca PO, Kogexkca PO 06 amMUHUCTpaTUBHBIX MMPABOHAPYIIEHUSIX,
['paxxpanckoro koxekca P®, YromosHoro kojekca PD, a takxe @enepanbHOro 3aKoHa
"O6 undopmarmu, HHGOPMATU3ALNU U 3aIUTe HHPOpManuu'.

1.3. IlepconanbHble JaHHBIE OTHOCATCA K KaTeropuu KOH(PHUIECHIIUATBHON
uHpopmaruu. Pexum KOHDUICHIIMATEHOCTH TEPCOHATBHBIX JaHHBIX CHUMAETCS B
cily4yasx 00€3JIMYMBAaHUSI WIIM MO HUCTEUCHHM 75 JIET CpOKa XpaHEHHUs, €CIM MHOE HE
ONPEAEIECHO 3aKOHOM.

1.4. Hacrosimee IlonokeHue yTBep:KIaeTcs W BBOAUTCS B JIEWCTBHE MPUKA30M
nupekropa MAJIOY n/c «JleTcTtBo» U siBIsieTCA 0053aTeNbHBIM ISl UICIIOJIHEHUS BCEMU
pabOTHUKAMU, UMEIOIUMU JOCTYI K MIEPCOHAIBHBIM JaHHBIM paOOTHUKOB.

1. ITonsiTHE U COCTAB NMEPCOHAIBHBIX TAHHBIX

2.1. [IlepcoHanbHble naHHble paOOTHMKAa - UHpoOpMalus, HeoOXxoauMmas
paboToaarento B CBSA3M C TPYAOBBIMU OTHOIICHHSIMU W KacarollUecs KOHKPETHOIO
pabotHuka. Ilom uwHbopmanueit o pabOTHHUKAX MOHUMAIOTCA CBelAEHUS O (hakTax,
COOBITHSIX M OOCTOSITENIbCTBAX KU3HM PAOOTHHKA, MO3BOJISIIOLIIME MACHTU(ULIHUPOBATH
€ro JUYHOCTb.

2.2. B coctaB nepcoHanbHbIX TaHHBIX padoTHrKa MAJIOY n/c «JleTcTBO» BXOIAT:

- aHKETHBIE U OMorpauyeckue JaHHBIE,

- 0Opa3zoBaHue;

- CBEJICHUS O TPYAOBOM U OOILIEM CTaXe;

- CBEJICHHSI O COCTABE CEMbU;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHHSI O BOMHCKOM YYETE;

- CBEJICHUS O 3apab0THOM T1aTe pabOTHHKA,

- CBEJICHHSI O COLIMAJIBHBIX JIBIOTAX;

- CIIELIUATIBHOCTH;

- 3aHUMaeMas JJOJKHOCTh;

- HaJIM4Yue CyIUMOCTEN;

- aJ[pec MecTa KUTEIbCTBA;

- TOMaIIHui TenedoH;

- MECTO padOThI UM YUeOBbl YICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOILIEHUHN B CEMBE;

- COZIepKaHne TPYAOBOro 1I0r0OBOPa;

- COCTaB JEKJIAPUPYEMBIX CBEJICHUI O HAIMYUU MaTEPHAIIbHBIX LICHHOCTEH;

- CoZiepKaHue JEeKIapaluu, oJaBaeMoi B HAJIOTOBYHO MHCIIEKIIHIO;

- IOJJIMHHHUKY ¥ KONIUY MPHUKA30B [0 JINYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYAOBbIE KHM)KKH paOOTHUKOB,;



- OCHOBaHMS K MPUKA3aM MO JINYHOMY COCTaBY;

- Jena, cojepXallie MaTepualbl [0 TMOBBIIICHUIO KBAIMPUKALUUU U
MEePenoroTOBKE pabOTHUKOB, UX aTTECTALUU, CITYKEOHBIM PACCIIEI0BAHUSIM;

- KOTIMM OTYETOB, HAIMIPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JlokyMeHThI, yKa3zaHHble B 1. 2.2. Hacrosmero IloiokeHus, SBIAIOTCS
KOH(HIeHIIMATbHBIMU, XOTS, YYUTHIBAasI UX MACCOBOCTb U €IMHOE MECTO 00pabOTKH U
XpaHEHHUsI - COOTBETCTBYIOIIMM rpud orpaHUYCHUS] HA HUX HE CTAaBUTCS.

I11. O0padoTka nepcoHAJIBHBIX JAHHBIX

3.1. ITox 06paboTKOI MepCOHANBHBIX JaHHBIX PAOOTHHKA TOHUMAETCS MOJIyYEHUE,
XpaHeHue, KOMOMHHUpOBaHME, Iepefaya WIM J000e JPYroe HCIOIb30BaHHUE
MIEPCOHANILHBIX JTAHHBIX PaOOTHHUKA.

3.2. B uensix obecrnieueHust mpaB ¥ CBOOO]T YeNIOBEKA U rpakJlaHUHA pab0ToIaTeNh
U ero MpeACTaBUTENM MpU 0O0pabOTKE MEPCOHAIBHBIX JTAHHBIX PaOOTHUKA OO0s3aHbI
coOJII01aTh ciieayroiume ooime TpeOoBaHUs:

3.2.1. O6paboTka MEPCOHANBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISITHCS
UCKIIIOUUTENFHO B IEISIX OO0ECIEUYeHHs] COOJIOJEHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COACHCTBUS paOOTHHUKaM B TPYAOYCTPOWCTBE, OOYYEHHH U
MPOJIBIKEHUH IO CITyk0e, 0OecrieueHusl JIMYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS
KOJMYECTBA W KavecTBa BBITIOJHAEMOW pabOThl M OOECMeYeHUs COXPaHHOCTH
UMYIIECTBA.

3.2.2. Ilpu onpenenennn 00beMa U coAepkaHus o0padaTbIBAEMbIX MMEPCOHAIBHBIX
JAHHBIX pabOTHHKA paboTojaTeNh JODKEH pPYKOBOACTBOBaThCsA KoHCTHTYyIMEH
Poccuiickoit ®eaepanuu, TpyJoBbIM KOJIEKCOM U UHBIMU (heIepaIbHBIMU 3aKOHAMMU.

3.2.3. IlonyuyeHne NEpPCOHANBHBIX AAHHBIX MOXET OCYIIECTBIATHCS KaK IIyTEM
MPEACTABICHUS] WX CaMUM paOOTHUKOM, TaK M IyTEM TOJYYECHHS HMX W3 WHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanbpHble JaHHbIE CIEIyeT IMOJy4YaTb y Hero camoro. Ecmuu
MIEPCOHAJIbHBIE TaHHBIE PAOOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITH yBEIOMJIEH 00 3TOM 3apaHee, M OT HEro JOJKHO OBITh
MOJIy4YeHO MHChbMEHHOE corjacue. PaboromaTens MODKEH COOOHIUTH pPaOOTHUKY O
HEeJsX, TMPEAnoIaraéMblXx UICTOYHUKAX M CII0CO0aX MOJIYYCHHS MEePCOHATBHBIX JAHHBIX,
a TaKkKe O XapakTepe NOMJIeKAIMX IMOJYYCHUIO TIePCOHANBHBIX JaHHBIX W
MOCJICJICTBUSIX OTKa3a paOOTHHKA AAaTh MMCHbMEHHOE COTJIACHE HA UX TIOJyUCHHUE.

3.2.5. PabGorogaTenb He MMEET IpaBa MOJy4aTh U 0OpadaThIBaTh MEPCOHAJIbHBIC
JaHHbIC PAOOTHUKA O €ro TOJUTHYCCKUX, PEIIMTHO3HBIX M HWHBIX YOSKICHUAX U
YaCTHOW XHW3HHU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIAOBBIX
OTHOIIIGHWM, JaHHbIE O  YacTHOW Jku3HU  paboTHuka  (uHpoOpMamus o
KU3BHENICATSILHOCTH B chepe CeMEUHBIX OBITOBBIX, TUYHBIX OTHOIICHUN) MOTYT OBITh
MOJIy4eHBI U 00paboTaHbl pabOTOATEIEM TOJIBKO C €T0 MUChMEHHOTO COTIIacHsl.

3.2.6. PaGoTomaTens HE MUMEET MPaBO MOJydaTh U 00pabaThIBaTh MEPCOHAIBHBIE
JaHHbIE PAOOTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro
npoCOrO3HON  ACATENBHOCTH, 3a HCKIIOYEHHUEM CIIy4aeB, MPETYyCMOTPEHHBIX
benepaabHBIMU 3aKOHAMH.



3.3. K obpabotke, mepemadye W XpaHEHUIO TMEPCOHAIBHBIX JaHHBIX PaOOTHUKA
MOT'YT UMETh A0cTym coTpyaHuku MAJIOVY n/c «JleTcTBo»:

- TIUPEKTOP;

- 3aMECTUTEINb JupeKTopa no BMP;

- 3aMecTUTeNb AupekTopa no AXP;

- [JIaBHBINA OyXrantep

- BeIylIuii Oyxranrep

- Oyxrantep;

- METO/JIUCT;

- BEAYIIUNA CIEIUATUCT O KaJipaM;

- CTICIUATIUCT TI0 Kajpam;

- 3aBEIYIOIIHNI CTPYKTYPHOTO MOJIpa3/IeIICHHUS;

- CTapUIMi BOCIIUTATEIb;

- FOPUCKOHCYJIBT;

- SKOHOMMUCT;

- CEKpeTapsb,;

- IETIONPOU3BOUTEB;

- cnenmanuct o OT;

- cnemuanuct 1'O;

- DJIEKTPOHUK;

- UHXKEHED.

3.4. Ucnonb30BaHKE MEPCOHATBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUHU C
LEJISIMU, ONIPEJSTUBIIUMU UX MOJTyUYCHUE.

3.4.1. IlepcoHasibHbIE JaHHBIE HE MOTYT OBITh UCIOJB30BAHBI B LIEJIAX TPUUYUHEHHUS
MMYIIECTBEHHOTO U MOPAJIbHOTO Bpejia IpakaaHaM, 3aTPyJHEHUs peaiu3aluu NpaB U
cBoOo rpaxnan Poccuiickoii @enepaunn. OrpannueHue npas rpaxaan Poccuiickoi
denepaniii  Ha OCHOBE HCIOJB30BaHMS HMHPOpMaUM 00 HX COIUAIHLHOM
MPOUCXOKICHUU, O PACOBOM, HAIIMOHAIBHOMW, SI3bIKOBOW, PEJIUTHO3HOW W TMAPTUHHOMN
MPUHAJJICKHOCTH 3aMPEILICHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIHCTBOM.

3.5. [lepenava nmepcoHaIbHBIX JaHHBIX PAaOOTHHWKA BO3MOXKHA TOJBKO C COTJIAcHs
pabOTHHKA WK B CIy4asx, IPSIMO MPEAYCMOTPEHHBIX 3aKOHOATEIIHCTBOM.

3.5.1. Tlpu mepenade mepcoOHANBHBIX JAHHBIX pabOTHHKA pabOTOMATENh JOJIKEH
COOJTI0IaTh ClenyIoue TpPeOOBaAHNUS:

- He cooOlaTh MepCOHAIbHbIE JaHHble paO0OTHHKA TpEeThel CcTopoHe Oe€3
MMCHbMEHHOT'O COTJIacusi pabOTHUKA, 32 UCKJIFOYEHHUEM CITydaeB, KOrja 3T0 HEOOXO0AUMO
B 1IEJISAX MPEIYNPERKIACHUS YTPO3bl )KU3HU U 3[I0POBBI0 PAOOTHUKA, a TAKXKE B Cydasx,
YCTaHOBJICHHBIX (heJiepaTbHbIM 3aKOHOM;

- HE co00IIaTh NMepCoHaIbHbIE JaHHbIC pA0OTHHKA B KOMMEPUECKHUX LIEJIIX 0€3 ero
MUCHbMEHHOI'O COTJIacHsl;

- IPEAYNPETUTH JINII, TOTYYAIONIUX IEPCOHANILHBIC TaHHBIE PAOOTHUKA, O TOM, YTO
9TH JTAaHHBIC MOTYT OBITh MCIIOJIL30BAHBI JIMIIb B IEJISIX, AJISI KOTOPBIX OHU COOOIIIECHBI, U
TpebOBaTh OT ATUX JIUIl MOATBEPXKICHUS TOTO, YTO 3TO MpaBuiIo coOmoaeHo. Jlua,
MOJIyJaroIie TIEPCOHANbHBIE JaHHbIE pPaOOTHUKA, O00sS3aHBI COOJIOATh PEKUM
CEeKpeTHOCTH (KOH(UIEHIIMATLHOCTH). JJaHHOE MOJOXXKEeHHE HE PachpoCTpaHseTCs Ha



OOMEH TMepCOHATbHBIMU JAaHHBIMA pAOOTHUKOB B TMOPSAJKE, YCTAaHOBIECHHOM
(denepanbHBIMU 3aKOHAMU;

- pa3peuiatb JOCTYI K MEPCOHAJIbHBIM JTAHHBIM PaOOTHHUKOB TOJBKO CHELHAJIBHO
YIOJIHOMOYEHHBIM JIMLAM, ONPEJECIECHHbIM IPUKA30M IO OpraHu3aluu, IOpU 3TOM
yKa3aHHbIE JUIa JOJKHBI UMETh MPABO IOJIy4aTh TOJBKO TE€ MEPCOHAIbHbBIE JTaHHBIC
pabOTHUKA, KOTOPbIE HEOOXOANMBI JJIs1 BBIIOJIHEHHUSI KOHKPETHBIX (PYHKIIHI;

- HEe 3ampamuBaTh HMHPOPMAIMIO O COCTOSHUM 340pOBbs pabOTHHKA, 3a
UCKIIFOYUEHHEM TE€X CBEJEHUH, KOTOpPBIE OTHOCITCS K BONPOCY O BO3MOYKHOCTH
BBITIOJTHEHHS pAOOTHUKOM TPYI0BOM (HYHKIIUY;

- TIepeaBaTh MEPCOHAIBHBIE JTAHHbIE PAOOTHHUKA MPEACTABUTENSIM PAOOTHHUKOB B
MOpSZKE, YCTAHOBJICHHOM TpYyJIOBBIM KOJEKCOM, M OTPaHUYMBATH 3Ty WH(GOPMAIUIO
TOJIBKO TEMH NEPCOHAJIBHBIMU JAHHBIMA pPAOOTHHKA, KOTOPbIE HEOOXOAUMBI IS
BBINIOJIHEHUS YKa3aHHBIMU MPEICTABUTENAMU UX QYHKLIUH.

3.5.2. Ilepenaya nepCOHANBHBIX JAHHBIX OT AECPXKATENSA WM €ro MpeICTaBUTEIEH
BHEIIHEMY MOTPEOUTENI0 MOXKET JOIMYCKaThCsl B MUHUMAJIbHBIX 00bEMax U TOJIBKO B
LEJSIX BBIMOJIHEHUS 3a/1ad, COOTBETCTBYIOIIMX OOBEKTUBHOM MNpUUMHE cOOpa 3TUX
JaHHBIX.

3.5.3. IIpu mepenaue mepcoHaNIbHBIX JAHHBIX PAOOTHUKA MOTPEOUTENSM (B TOM
YuCclie 1 B KOMMEPUYECKUX LIEJAX) 3a Mpeneibl OpraHu3aluy padoToiaTeNnb He JODKEH
COOOIIaTh ATH JIaHHBIE TPEThEHl CTOpOHE 0e3 MUCHMEHHOTO coryacus pabOTHUKA, 3a
UCKIIFOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LENAX NPEeAyNpeXJICHUS YIpPO3bl
JKU3HH M 3JI0pOBbI0 PabOTHUMKA WJIM B CIy4asiX, YCTAHOBJEHHBIX (eAepatbHbIM
3aKOHOM.

3.6. Bce Meppl KOH(MUIEHUMATBLHOCTH TpH cOope, 00pabOTKE M XpaHEHUU
NEPCOHANIbHBIX JAHHBIX COTPYAHHUKA PACIPOCTPAHSIOTCS Kak Ha OyMakHblE, TaK U Ha
AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIEC) HOCUTENN UH(OpMAIUH.

3.7. He nomyckaercsi OTBe€YaTb Ha BOMPOCHI, CBSI3aHHBIE C Mepenayve
MepPCOHANbHOM MHGOpMAIINH 110 TeledOHY U (aKcy.

3.8. XpaHeHue MEepCOHAIBHBIX JaHHBIX JOJDKHO IIPOUCXOJWUTH B IOPSJIKE,
VCKJIFOYAIOIIEM UX yTpaTy WM UX HEMPABOMEPHOE MCIOJb30BAHME.

3.9. Ilpu n0puHATUM peUIeHUH, 3aTpParuBalOLUX HWHTEpeChl pabOTHHKA,
paboTojaTeslb HE UMEET IpaBa OCHOBBIBATHCS HA MEPCOHAJIBHBIX JaHHBIX PaOOTHHKA,
MOJyYEHHBIX HCKIIOYUTENIbHO B pe3ysbTaTe UX aBTOMATU3UPOBAHHOW 0O0pabOTKH WM
AJIEKTPOHHOTO Moy4eHusl. PaboTtogaTenb yYUTHIBAECT JIMUHbIE KaYeCTBa pabOTHHKA, €T0
n00pocoBecTHBIN U A (HEKTUBHBIN TPYA.

V. JocTyn Kk nepcoHaIbHBIM IaHHBIM

4.1. BHyTpeHHMI 10CTyM (JOCTYI BHYTPHU OpPTaHU3aIUN ).

4.1.1. IIpaBo goctyna K NEpCOHAIBHBIM JAHHBIM COTPYAHUKA UMEIOT:

- mupextop MAJIOY n/c «JlercTBOY;

- 3aBEAYIOIIME CTPYKTYPHBIX MOAPA3ACICHUNA IO HAMPABICHUIO JEATEIbHOCTH
(TOCTYM K JINYHBIM JTaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3ACIICHHUS);



- CTapliMe€ BOCIWUTATEIN CTPYKTYPHBIX MOAPA3JACICHUN 10 HaNpaBJICHHUIO
NESATENIBHOCTH  (JOCTYyl K JIMYHBIM  JIaHHBIM  TOJBKO  COTPYAHHMKOB  CBOETO
noJipa3zesieHus);

- IpU MEPEBOJIE U3 OJHOTO CTPYKTYPHOIO IOAPA3JEICHUS B IPYroe, JOCTyH K
NEPCOHAIBHBIM  JIaHHBIM ~ COTPYAHHMKAa MOXET HMMETh 3aBEIYyIOIIMA  HOBOTO
1O0JIpa3esICHuUs;

- caM pabOTHHUK, HOCUTEIb IaHHBIX;

- JIpyrue COTPYIHHKM OpraHWU3alUH IPU BBINOJHEHUHM UMHU CBOMX CIIY>KEOHBIX
00sI3aHHOCTEH.

4.1.2. IlepedeHp I, UMEIOLIUX JOCTYI K MEPCOHAIBHBIM JTAHHBIM PaOOTHHUKOB,
onpenensieTcs npukazom aupekropa MAJIOY n/c «JleTcTBOY.

4.2. BHeuHuii 10CTy.

4.2.1. K uncity MaccoBBIX OTpeOUTENEH NEPCOHATBHBIX JaHHBIX BHE OpraHu3alun
MOKHO OTHECTH TOCYIJapCTBEHHbIE W  HErOCYJapCTBEHHbIE (DYHKIMOHAJIBHBIC
CTPYKTYPBI:

- HaJIOTOBbIE MHCTIEKLINU;

- IPABOOXPAHUTENBHBIE OPTaHblI;

- OpPraHbl CTaTUCTHUKU;

- CTPaxOBbIE areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COUUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (OH/IBI;

- IOAPAa3/ACJICHNUs MyHULIMIIAJbHBIX OPTraHOB YIPABIICHNUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYN K MH(QOpMalUU TOJBKO B
chepe cBoei KOMIETEHIINH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHHUK MOYKET OCYIIECTBIIAThH MEPEUUCIECHUS
JICHE)KHBIX CPENICTB (CTpaxoBble KOMIIAHUM, HErOCY1apCTBEHHbIEC IEHCUOHHBIE (DOH/IBI,
OJ1arOTBOPUTENbHBIE OpPraHU3aluU, KPEAUTHBIE YUPEXKIECHHUS), MOTYT MOJYUYUTh TOCTYIl
K MIEPCOHAIBHBIM JIaHHBIM paOOTHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOI'O Pa3peLIeHHUS.

4.2.4. Jlpyrue opraHvzaiuu.

CBenenust o paboTaromeM COTPYAHUKE WM YXKE YBOJEHHOM MOTYT OBITh
IPEIOCTABIEHBl JAPYroil OpraHU3alMy TOJILKO C MUCBMEHHOIO 3ampoca Ha OJiaHKe
OpraHu3alliy, C [PUIOKEHUEM KONUU HOTAPUAIBHO 3aBEPEHHOIO  3asBIICHHUS
paboTHUKA.

[lepcoHasibHbIE TAHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTABIEHBI POJICTBEHHUKAM
WJIM YJIEHAM €r0 CEMbHU TOJIBKO C MMCbMEHHOTO pa3pelIeHusl CaMOTo COTPYIHHKA.

B cnyuae pasBoma ObiBmias cympyra (Cynpyr) HMMEIOT MpaBO OOpaTUThCS B
OpraHu3allyio ¢ MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM MIIaThl COTPYIHUKA O€3
ero cornacus (YK P®).

V. 3amura nepcoHAJbHBIX JAHHBIX
5.1. Tlox yrpo30ii Wi ONaCHOCTHIO YTPaThl MEPCOHATBHBIX AAHHBIX MOHUMAETCS

CANHUYHOC HWJIHM KOMIINICKCHOC, pPCAJIbHOC HWIHM IIOTCHOHUAJIBHOC, AKTHBHOC MIJIH
MMAaCCUBHOC IIPOABJICHUC 3JI0YMBINIJICHHBIX BO3MOKHOCTEM BHEIIHUX HWJIU BHYTPCHHUX



UCTOYHUKOB  yTpo3bl  CO3/1aBaTb  HEOJArompusaTHbIE  COOBITHSA,  OKAa3bIBATh
JeCTa0MIIU3UPYIOLee BO3ICHCTBHIE HA 3allIMIIAaeMYyI0 HH(POPMALIUIO.

5.2. Puck yrpo3sl J100BIM HH(POPMALMOHHBIM pECcypcaM CO3/1al0T CTUXUNHBIC
OencTBUs, OKCTpEMalbHbIE CHUTyalldd, TEPPOPUCTUYECKUE JCHUCTBUSA, aBapUU
TEXHUYECKUX CPEJCTB M JIMHUW CBSI3U, Ipyrue 0ObEKTUBHBIE OOCTOSTENbCTBA, & TAKKE
3aMHTEPECOBAHHBIC U HE3AaMHTEPECOBAHHBIC B BOSHUKHOBEHUU YTPO3bI JIUIIA.

5.3.  3amuTa TOEpPCOHANBHBIX  JIAHHBIX  MPEACTaBIsET COOOM  KECTKO
perjlaMeHTUPOBAHHBIN U JMHAMUYECKU-TEXHOJIOTUYECKHI nporecc,
NPEAYNPEXIAOMMNA  HApyIIEHUE JOCTYINHOCTH, UEIOCTHOCTH, JOCTOBEPHOCTH U
KOH(UACHIIMATFHOCTH MEPCOHANBHBIX TAHHBIX U B KOHEUHOM CYeTe 00eCreUnBArOIINN
JI0OCTaTOYHO HAACKHYIO0 0€30MacHOCTh MH(POpPMAIMU B MPOIECCE YMPABICHUYECKONU H
IIPOU3BOICTBEHHOM E€ATEIbHOCTH KOMIIAHUU.

5.4. 3amura NEPCOHAIBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOIO UX
UCIIOJIb30BaHUsl WJIM YTpaTbl JOJDKHA ObITh oOecredeHa paboTolaTeseM 3a CYET €ro
CPEICTB B MOPSAKE, YCTAHOBJIEHHOM (peiepabHBIMU 3aKOHAMHU.

5.5. "BHyTpenHsd 3ammTa’.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKLIIHOHUPOBAHHOIO JTOCTYIIA K IIEPCOHAIBHBIM
JaHHBIM SIBJISIETCS, KaK MPaBUJIO, EpPCOHAN, pabOTAOIMUN C TOKyMEHTaMH U 0a3amu
naHHbIX. PermameHTtanmus nocTyna nepcoHala K KOH(QUACHIMAIbHBIM CBEICHUSM,
JOKYMEHTaM U ©0a3aM JaHHbIX BXOJUT B YHCIIO OCHOBHBIX HalpaBJICHUM
OpraHU3allMOHHON 3alUThl WHGPOPMALMM W TMpEeIHa3HauYe€Ha [Js pa3rpaHUYCHUs
MOJIHOMOYHI MEKIY PYKOBOAUTEISAMH U CIIELUATIMCTAMU OPTaHU3ALMH.

5.5.2. 1ns obecriedyeHus: BHYTPEHHEHN 3alUThI IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB
HEO0OXO0IMMO COOTIOIaTh Pl MEp:

- OrpaHWYEHUE U perjaMeHTaluus cocTaBa pPaOOTHUKOB, (DYHKIIMOHAJIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(HUICHINATbHBIX 3HAHUM;

- CcTporoe wu3dupaTenbHOe U OOOCHOBAHHOE paclpesesieHue TOKYMEHTOB H
uHdopMaIuu MeXIy pabOTHUKAMY;

- panMoOHaJbHOE pa3MelleHHe pabdoyux MecT pabOTHUKOB, MpPU KOTOPOM
HCKITI0YAJIOCh ObI OECKOHTPOJIbHOE MCIIOIH30BAHKE 3aIIUIIaeMOi HHPOPMAIINH;

- 3HaHUE PAOOTHUKOM TpPEOOBAHUN HOPMATUBHO-METOJUYECKUX JTOKYMEHTOB I10
3aluTe UH(POPMALIMK U COXPAHEHUH TalHBbI;

- Hajguuue HEoOXOAMMBIX YCJIOBUA B  MOMEIIEHUWH s paboThl C
KOH(HIEHIMATbHBIMU TOKYMEHTAMH 1 0a3aMU JIaHHBIX;

- ONpeJIeTICHUE U perjlaMeHTalns cocTaBa padOTHUKOB, UMEIOIIUX MPABO J0CTYyNa
(BX0J1a) B MOMEILIEHHE, B KOTOPOM HAaXOJUTCS BEIYMCIUTEIbHAS TEXHUKA;

- OpraHu3anus nopsAKa yHUYTOKEHUs UHPOpMalUK;

- CBOEBPEMEHHOE BBISIBJICHUE HapyILIEHUsI TPEOOBAHUM pa3pelINTeIbHON CUCTEMbI
J0CTyMa pabOTHUKAMU MOIpa3ACICHHUS;

- BOCHHTATe]bHAasT W  pa3biACHUTENbHAs paboTa C  COTPYAHHKAMH IIO
OpEeIyNpexXICHUI0 YTpaThl LIEHHBIX CBEIEHUN Mpu padoTre ¢ KOHPUACHIHUAIbHBIMU
JNOKyMEHTaMU;

- HE JIOMyCKaeTcs BblJaya JIMYHBIX JI€J COTPYJHUKOB Ha paboune MecTa
PYKOBOJHUTENEH CTPYKTYpPHBIX IMOJApa3ieieHuid. JInuHple nena MOTyT BbIJABAaThCS Ha
pabouee Mecta TOoibKO mupektopy MAJIOY n/c «JletcTtBO», pabOTHHKaAMU OTHAENA



KaJIpOB M B MUCKJIOYUTEIBHBIX CIy4asiX, 10 MUCBMEHHOMY pa3pellieHHI0 AUPEKTOpa
MAJIOY n/c «JleTcTBO», 3aBeAyIOIIEMY CTPYKTYpPHOTO TMOApa3eicHus (Hampumep,
IIPU MOJrOTOBKE MAaTepUAJIOB JIJisl aTTECTAI[UU paOOTHHUKA).

5.5.3. 3amura nepcoHaNbHbIX JAHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTEISIX.

Bce mamnku, copepikaiiue nepcoHalbHbIE JaHHBIE COTPYAHHMKA, JIOJDKHBI OBITh
3aIlUIIEHBI TAPOJIEM.

5.6. "Buemusas 3ammra.

56.1. na  3ammThl  KOHPHUACHUUATBHOW  HHPOpPMAIMM  CO3HAIOTCS
IeJICHAIIPaBJICHHbIE HEOJIarONpHUsITHBIE YCIOBUSA M TPYIHOIPEOIOIUMBIC TPEMATCTBUS
JUISL JIMLA, TBITAIOIEroCsd COBEPUINTh HECAHKIIMOHWPOBAHHBIM JIOCTYNl M OBJIAJICHUE
unpopmarmert. llenmplo W pe3yiabTaTOM  HECAHKIMOHMPOBAHHOTO JOCTyHa K
UHPOPMAIMOHHBIM ~ pecypcaM MOXKET OBITh HE TOJBKO OBJAJCHHUE LEHHBIMU
CBEJICHUSIMU U UX UCIOJIb30BAaHUE, HO U UX BUJOM3MEHEHHE, YHUUTOKEHUE, BHECEHUE
BUpYCa, NOAMeHa, (panbcuuKanus coiepKaHns peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilog NOCTOPOHHUM JIMIIOM IOHMMAETCA JI000€ JUIO, HE HMEIoIee
HEIIOCPEJICTBEHHOIO  OTHOWIEHUS K  JEATEIbHOCTH  YUYPEXKICHHS, ITOCETUTEIIH,
PabOTHUKHU APYTUX OPraHU3ALUOHHBIX CTPYKTYp. [locTOpOHHKE NHIIa HE AOTKHBI 3HAThH
pacnpenenenue  (QyHKUuM, pabouume  MPOLECChl, TEXHOJOTMI0  COCTaBJICHUS,
oopmiieHus1, BEIEHUSI U XpaHEHUs] JOKYMEHTOB, JIeJ1 U pad0ounuX MaTepHajoB B OTIENE
KaJIpOB.

5.6.3. [Ins oOecrieueHrs BHEIIHEHW 3alUThI NEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HEO0OXO0IMMO COOTI0IATh P MEp:

- IOPSI0K MPUEMA, YUETa U KOHTPOJISL JEATENBHOCTH MOCETUTENEH;

- IPOMYCKHOM PEXUM yUPEKICHHUS,

- TEXHUYECKHE CPEICTBA OXPAHbI, CUTHAJIN3AIINY;

- IOPSAIOK OXPAaHBI TEPPUTOPUH, 30AHUN, TOMEILICHHH;

- TpeOOBaHM K 3amuTe HHGOOPMAITUU TIPU UHTEPBBIOMPOBAHUH U COOECETOBAHMSIX.

5.7. Bce nuna, cBsi3aHHBIE C TIOJIyYeHHEM, 00paOOTKOM U 3aIUTOMN MEePCOHAIBHBIX
JTaHHBIX, 00s13aHBI MOANKUCATH 003aTENILCTBO O HEPA3IJIAIICHUN TEPCOHATBHBIX JTaHHBIX
paOOTHHKOB.

5.8. 1o BO3BMOKHOCTH MEPCOHATBHBIEC JAHHBIE 00C3TUINBAIOTCS.

59. Kpome Mep 3amuThl I[EPCOHAIBHBIX  JIaHHBIX, YCTaHOBJICHHBIX
3aKOHO/ATEIbCTBOM, paboToaarenu, pPaOOTHUKM U HUX HPEICTaBUTEIM MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIUThI IEPCOHANBHBIX TAHHBIX PAOOTHHUKOB.

V1. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperyieHue mpaB paOOTHUKA, PEIAMEHTUPYIOIIUX  3allUTy  €ro
MIEPCOHAJILHBIX JTAHHBIX, 00€CIIEYNBACT COXPAHHOCTD TOJTHOW U TOYHOW MH(GOPMAIIHH O
HEM.

6.2. Pabotnuku MAJIOY n/c «JlercTBo» M HMX MPEACTaBUTEIN JOKHBI OBITH
O3HAKOMJICHBI TIOJ] POCIUCH C JOKYMEHTAMH OpTaHU3alliH, YCTaHABIMBAIOIIUMHU
MOPSIIOK 00pabOTKM TEPCOHATBHBIX JTAHHBIX Pa0OTHHKOB, a TaKkke 00 MX MpaBax H
00s13aHHOCTSIX B 9TOM 001aCTH.



6.3. B mensx 3amuThl MEPCOHANBHBIX JAHHBIX, XpaHIIMUXCS y paboTomarens,
pabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKJIIOYEHMS] WM UCHPABICHUS HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JaHHbIX;

- Ha cBOOO/HBIN OECIUIATHBIN TOCTYI K CBOMM II€PCOHAJIBHBIM JaHHBIM, BKIHOYAs
IIPABO Ha MOJIY4YEHHE KON JIF000H 3aIUCH, COIepKallel IEPCOHANIbHBIE TAHHBIE;

- IIEPCOHAIbHBIE JIaHHBIE OIICHOYHOI'O XapakTepa JOIMOJHUTH 3asIBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

- OIIPENEIATh CBOMX MPEICTABUTENEH JJI 3aIUThl CBOMX MTEPCOHAIBHBIX JIaHHBIX;

- HA COXPAHEHHUE U 3aIIUTy CBOEH JIMYHOU U CEMENHOMN TalHBI.

6.4. PaboTHUK 00513aH:

- mepenaBaTh pabOTOATENI0 WM €r0 MPEICTaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX NIEPCOHAIBHBIX TAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TPYy/10BBIM
KoJekcom PO.

- CBOEBPEMEHHO CcOo00IaTh padoToAaTento 00 M3MEHEHUU CBOUX IEPCOHATIBHBIX
JaHHBIX.

6.5. PaboTHUKU cTaBAT paboToAareis B MU3BECTHOCTh 00 M3MEHEHUU (paMUIIuy,
MMEHH, OTYECTBA, JATHl POKIAEHUS, YTO MOJYYaeT OTPAKEHHUE B TPYAOBOM KHIKKE HA
OCHOBaHUM NPECTABIECHHBIX JOKYMEHTOB. [Ip HEOOXOAMMOCTH U3MEHSIOTCS JaHHbIE
00 oOpa3oBaHuH, Npodeccuu, CrelualbHOCTH, IPUCBOCHUH HOBOTO pa3psijia U Ip.

6.6. B 1emsx 3anMThl YACTHOM >KU3HU, IMYHOM U CEMENHON TallHbl paOOTHUKHU HE
JOJKHBI OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00pa0OTKy NEPCOHAIBHBIX JAHHBIX TOJIBKO
C MX COINIacus, IMOCKOJbKY 3TO MOXET TMOBJI€Yb NPUYUHEHHE MOPAIbHOTO,
MaTepHaIbHOrO BPE/a.

VIl. OTBeTCTBEHHOCTD 32 pa3rjalieHue KOH(puaeHIHAIbHOI
HH(pOpMALNHU, CBA3AHHOH C NIEPCOHAJIBHBIMH JAHHBIMH

7.1. TlepcoHaibHas OTBETCTBEHHOCTb - OJIHO W3 TJIABHBIX TpeOOBaHUU K
opraHu3anuu (pyHKIIMOHUPOBAHUS CHUCTEMBI 3alUTHhI MEPCOHAIBHON WHGOpMAIUN U
o0s3aTeNbHOE yClIoBUE obecrieueHust dPPEKTUBHOCTH ITOM CUCTEMBI.

7.2. XOpumnueckue © (PuU3MUECKHME JHIIA, B COOTBETCTBUH CO CBOMMH
MOJIHOMOYMSIMU ~ BIIAJEolMe HWHPOpMalMe O TpaxaaHaxX, TMOJydalollue |
UCIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu 3a HapylIeHHE pPEXUMa 3alluThl, 0OpabOTKH W TOpsAKa
MCITI0JIb30BaHUs ATOM HHPOpMALIUU.

7.3. PykoBoauTElb, pa3pelIatonIfil AOCTYN COTPYJIHUKA K KOH(PHUIACHIHAIBHOMY
JOKYMEHTY, HECET NMEPCOHAIIBHYIO OTBETCTBEHHOCTh 33 JAHHOE Pa3pEILICHHUE.

7.4. Kaxnapli  COTPYIHMK  OpTaHW3allMM, TMOJyYarolluid s paboThl
KOHQUACHIMAIBHBIA ~ JOKYMEHT, HECeT EIMHOJUYHYI0  OTBETCTBEHHOCTh 32
COXPAaHHOCTb HOCHUTENS M KOH(PHUACHINATbHOCTh HHPOPMAIUH.

7.5. Jlunia, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOUINX MOIyYeHHEe, 00paboTKy
W 3alUTy TEPCOHAIBHBIX JaHHBIX  pabOTHUKA, HECYyT AUCIHUILUIMHAPHYIO,
aIMUHUCTPATUBHYIO, T'PAXKJAHCKO-IIPABOBYK) WJIA YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepaTbHBIMU 3aKOHAMHU.



7.5.1. 3a HeucCHOJIHEHWE WM HEHaJJIe)Kallee HCIOJHEHHE PAOOTHUKOM IO €ro
BUHE BO3JIO)KEHHBIX Ha HETO 00SA3aHHOCTEH MO COOMIOJEHUIO YCTAHOBIEHHOIO MOPsIIKa
paboTBl CO CBENECHUAMU KOH(PHUICHLUUAIBHOIO XapakTepa pabdoTojaTeiab BIIpaBe
IIPUMEHSATH IIPENYCMOTPEHHBIE TpyAOBBIM KOJIEKCOM JUCHHUIIIIMHAPHBIC B3bICKAHUS.

7.5.2. JloJKHOCTHBIE JMI]a, B OOSI3aHHOCTh KOTOPBIX BXOIUT BEJICHUE
NEPCOHAIBHBIX JIaHHBIX COTPYIHMKA, OO0S3aHbI O0ECHEYUTh KaXXIOMYy BO3MOKHOCTH
O3HAKOMJICHUS C JOKYMEHTaMU M MaTepHajaMi, HETIOCPEACTBEHHO 3aTParvuBarOIIMMU
€ro Mpasa U CBOOOJIbI, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM. HempaBoMepHBIil 0TKa3
B TMPEAOCTaBICHUU COOpPAaHHBIX B YCTAaHOBJIEHHOM TIOPSAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE TMPEAOCTaBICHUE TaKUX JOKYMEHTOB WM WHOW HH(OpManuu B
ClIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOM, JTMOO MPEIOCTaBICHUE HEMOJIHON UM 3aBEIOMO
JI0KHOW MH(OPMAILINHK - BICYET HAJIOKEHNE Ha JOJHKHOCTHBIX JIUIl aIMUHUCTPATUBHOTO
mrpaga B  pasmepe, omnpeaensemMoM  Koaekcom 00  aAMUHUCTPATHBHBIX
IIPaBOHAPYIICHUSX.

7.5.3. B coorBeTcTBUM C ['pakIaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMU METOAaMHU
NOJTyYMBIINE UH(DOPMALINIO, COCTABISIONLYIO CITY>KEOHYIO TaliHy, 00s3aHbl BO3MECTUTD
IPUYMHEHHBIE YOBITKH, IPUUEM TaKasi ’Ke 00s13aHHOCTh BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YTON0BHas OTBETCTBEHHOCTD 33 HApPYLIEHUE HENPUKOCHOBEHHOCTH YaCTHOM
KHU3HU (B TOM YHCJIE HE3aKOHHOE COOMpAaHUE WM PACHPOCTPAHEHUE CBEACHUU O
YACTHOM >KM3HM JIMLA, COCTABISIOLIEIO €ro JUYHYI0 WIM CEMEWHYI0 TailiHy, 0e3 ero
corjacusi), HEMpPaBOMEPHBIA JOCTYH K OXpaHAEMOW 3aKOHOM KOMIIBIOTEPHOMN
uH(pOpMauu, HENPABOMEPHBIN OTKAa3 B IPEIOCTABICHUU COOPAHHBIX B YCTAHOBJIEHHOM
NOPSIIKE JOKYMEHTOB W CBEIEHUM (€Cnu 3TU JACSHUS NPUYUMHWIM Bpel IMpaBaM M
3aKOHHBIM HHTEpecaM TpaXk/laH), COBEPUICHHBIE JUIOM C HCIOJb30BAHUEM CBOETO
CIIy’K€OHOTO TOJIOKEHHsI Haka3biBaeTcs 1mTpadoM, JuMO0 JIUIIEHHEM MpaBa 3aHUMATh
ONpEJENCHHbIE JOJKHOCTH WM 3aHUMAThCA OMNPENENICHHON MesTeNIbHOCThIO, 00
apectoM B cooTBeTCcTBUHU C YK PO.

7.6. HenpaBOMEpHOCTb JAEATENBHOCTH OPraHOB TOCYJApPCTBEHHOW BJIACTH H
OpraHu3aluii Mo cOOpy M HCIHOJB30BaHUIO NEPCOHAIBHBIX JaHHBIX MOXET OBITh
YCTaHOBJICHA B CYJICOHOM TOPSIIKE.
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